Batch Upload - Step by Step Instructions

Download the Batch Upload Template from LSLI Portal
4 Home

1. Logintoyour TX-LSLI portal account at:
https://tx.gecsws.com
2. Onthe SWIFT Submittals home screen click “Batch Add W Files & Reports
& Edit” from the left navigation pane.
a. Ifawater system is not populated, you
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may need to select a water system to o5 Add New Service Line
continue.
3. Then click on 9% Update Service Line

“" I .
Downloafl Excel Download Excel Template «E Batch Add & Edit
Template”.

Submit to State
Use this section if copying from a completed TCEQ Form 20943:

1. Open downloaded batch upload template.
2. Open TCEQ-20943 with current inventory data.
a. Navigate to the ‘Detailed Inventory’ sheet.
b. Select all inventory data without the headings.

i. Typically, this should include data starting in cell B12 and ending
in cell AA#, where # is the last row of data in your detailed
inventory.

c. Copy the data either by using CTRL+C or right-click copy.

3. Bring up the ‘LSLI’ tab of the downloaded batch upload template.

a. Incell A3, the first blank cell in the spreadsheet,
paste the detailed inventory data. This
may be done from the paste menu or from right-
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click paste or CTRL+V. Review the data to ensure data copied
correctly in the correct columns.
4, Review the data to ensure data pasted over correctly into the right columns.
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Completing the Batch Upload Template:

1. All aqua colored columns are required.
2. Ensure thereis a Unique ID for each service line.

3. Ensure ColumnsJ, Kand N are completed if columns | and M are galvanized or
Non-Lead. These columns are conditionally required.

4. Ensure the Customer-Owned portion is completed. If there is not a customer
owned side, copy the same information as the System Owned side.

5. If there is no Street Number in column B there must be GPS coordinates in
columns G and H (decimal degrees). Any information in columns Y and Z must
be in MM/DD/YYYY format.

6. Fill in any additional information into relevant columns.

7. Save your upload file.

(Updated 5/11/2026)


https://tx.gecsws.com/

Upload Service Line data for review and import

1. Onthe Batch Add & Edit page, click “Upload from Excel File”.
2. Select the file from the previous steps and click "Upload File".
3. The file will then show as upload status “In Queue”.
4. The upload status will change to “Ready for Review” this process may take up to
30 minutes depending on the number of users active and size of the file.
5. Once the file is ready for review click “Review”. fchans
6. Ifthere are any records with errors: Iz Reew] = Bennipad e

a. Edit the service line individually or edit the batch upload template.
Delete Invalid Service Lines

i. If there are minimal errors, edit each service line individually.
ii. Ifthere are many errors, "Delete Invalid Service Lines", be sure to
"Download Invalids" before confirming deletion.

iii. Click review again and "Import Information". : :
b. Open the email from GEC and download the invalid service line data. import Information

i. Edit the upload errors excel file and follow upload instructions 1-5.
7. Oncethefile has0errors click "Import Information".

Download Invalids

8. Proceed with "Submit to State" in either the pop-up box or on the menu.
Submit to State

Fill in all required fields annotated with an asterisk.

. (Optional) Review records and Summary information.

Read and check each acknowledgment statement.

Click "Submit to State".

In the pop-up enter your PIN from registration and click Ok.

G W e

a. Toobtainyour PIN, loginto the GEC Portal and select your name
(upperright) > My Profile. Expand the Profile section and click on the eyeball icon near the PIN
to reveal it.
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My Profile
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Sara Pierson

First Name Sara Email Address sara.pierson@1gec.com
Last Name Piersan Phone Number (480} 390-0823
PIN {0] Organization GEC
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6. Once you have submitted your inventory to TCEQ you can verify the processed status under
"History".

(Updated 5/11/2026)
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